ndows Internet Explorer
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=1 Review the instructions on the

to http://northdakota.cqweb.org.

home page prior to completing
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any online grant application.
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Tech Tips

If you have not yet applied

Welcome to the North Dakota Council on the Arts' (NDCA) CultureGrants Online H H
{CGO) Grant Program! Please read the following information and instructions Onl Ine, yOU WI II need tO enter

carefully prior to creating your profile and applying for any NDCA grant program.

In order to apply to programs using the North Dakota Council on the Art's fl : f H
P ek e s Sl il Sy sl s e R your profiie In ormation.
not have an e-mail address, establish a free account with Yahoo! or

To apply to the grant programs, you must create a profile in the Morth Dakota
CultureGrants Online grant system. Your profile will allow you to apply to one or
multiple grant programs each year. To create = profile, click "New User, Register
Here." Complete the profile form. The username and password you entered will be

the username and password you will use to access your NDCA grant applications TO do SO, SCro” to the bottom Of

=ach year.

Child windovs, often called pop-up windows, are used to provide additional and
supplemental information for 3 Web site. Many users dissble thess windovs to
(S SR =t o e - o THa
CultureGrants Online grant system from performing properly. You must allow child
vindows to appear in order to use the CultureGrants Online grant system

successfully. Click on the "Tech Tips" Icon located at the top of this paga for further find "New to the site? Click Here

instructions.

the home page where you will

Lo

Cockies must be enabled to work with the CultureGrants Online grant system. A - n
cookie is = small fila that = Web site tamporarily stores on your hard disk. The to create a new pr0f| le.
CultureGrants Online grant system cookie logs which spplication you wish to access
=0 your Internet broveer can save and display your application information correctly.
When you log off the CultureGrants Online grant system, that cookie is
sutomatically deleted. CultureGrants Online grant system requires cookiss. Tf you
v disablid cinbiesin your browsss you st enablc e pioe o the
spplicstion process for unimpeded sccess to the system. Click on the "Tech Tips"

Icon located at the top of this page for further instructions. If you have preV|OUSIy entered

There is = SAVE WORK button at the bottom of each application page. Each time
you click on SAVE WORK the page will refresh and you vill return to the top of the

=ge. You MUST save your work before viewing the pdf file, advancing to the next fl 1 f 1 I k
Saction or returning to a previous section! Plaate remember to SAVE your work your profile information, clic
M&ﬂ Internet browser's File drop down menu and select save.
'WNen you salect Save TromT TS thelab ooge voy sre viewing vill be
saved as an HTML document and your work in the application databsse will NoE B

saved. Click on the "Tech Tips" Icon located at the top of this page for further
instructions.

on the blue “Login” button in the

Adjust font size:

It is advisable that you craft your narrative text responses for grant applicatigh
A.A A A questions in 3 word processor before entering the information into the
CultureGrants Online grant system. Use the document to edit your text an

navigation bar.

feature in word processers varies, The character count in the CultureGénts Online
grant system vill be the definitive number of charactars sllowed for yAur spplication.
2] Do not bold, italicize, underling, bullet, number, indent or use agf other
formatting options availsble in Microsoft Waord. Formatting will not fansfar into the
CultureGrants Online grant system and vill cause your text to begdme illegible. =l

U P U T
you will no longer be able to change your application. ¥our aghlication status will
show as "Received” and you may not alter your application iA any way. You will have
access to print your application from a PDF file at any time/If you accidentally
submitted your application. please call NDCA at 701-328-7590 for assistance.

i e -

One of the many benefits of this online grant applicati
an application, all your data will be stored. If you cho
grant every yaar, the time spent entering data vill b

is that once you complete
e to apply for the same

Temporary files can be useful when you want to stgfe information on a web site,
such as amazon.com or ebay.com. You may want/to delete these temporary files
when you use the CultureGrants Online grant sysfem if you outdated information
appears in your application. Click on the "Tech fips" Icon located at the top of this
page for further instructions.

“You assigned yourself a username and pasgword when you created a profile for
NDCA. Use this username and password tofaccess your grant applications. If you
forget your username and password, click/the "Forgot username and password” link
from NDCA's CultureGrants Online home/page.

The North Dakota Council on the Arts NDCA) is a service and program agency of
the state, established in 1367 by the/State Legislature to develop the arts and to
promote and support the arts in Nogth Dakota. Grant funds are made available by
the National Endowment for the A and appropriations from the state of North
Dakota.

Questions? .gov or call 701-328-7594.

New to the site?
Click Here to create a new profile.
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Primary Contact Information

* First Name I—

Middle Initial I—
* Last Name I—
* Phone # I—
* Email I—
* Confirm Email I—
* Username I—
InKind Contributions Fae o I—
* Confirm Password I—

2 Enter your profile information

on this page.
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OTech Tips

UserName: [~ |
Password: I
Legin |

Norm Diasors Cowmson o mar Asrs

ormation

Forgot your Usernsme or Password?

Enter your email address: I
Remind me! I
New to the site?

Click Here to create a naw profile.

g'.\—)-: - |& http:/inorthdakeota, cgweb. orgfmain.php ﬂ "? g |Goog\e

F Or Login...
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Tech Tips
Home

Welcome to the Morth Dakota Council on the Arts' (NDCA) CultureGrants Online (CGO) Grant
Program! Please read the following information and instructions carefully prior to creating
your profile and applying for any NDCA grant program.

Edit Profi
In order to apply to programs using the Morth Dakota Council on the Art's CultureGrants
Online grant system, you must have an e-mail addrass, If you do not have an e-mai

estzblish a free account with ¥ahoo! or Hotmail.

Curent Pro e Frograms, you must create a profile in the Morth _Dakuta CultureGrants

Applic fnline grant systam, Your profile will allow you to apply to one or multiple grant programs
each year, To create a profile, click "MNew User, Register Here," Complete the profile form. The
username and password you entered will be the username and password you will use to
access your NDCA grant applications each year.

Child windaws, oftzn called pop-up windows, ars used to provide additional and supplemental
information for a Web site. Many users disable these windows to avoid unwantad
zdvertisements, Disabling pop-up wind will black the CultureGrants Online grant system
from perfarming properly, You must allow child windows to appear in order to use the
CultureGrants Online grant system successfully, Click on the "Tech Tips" Icon lacatad at the
top of this page for further instructions,

Cookies must be enabled to work with the CultureGrants Online grant svstem, A cookie is a

Once the profile information has
been entered, you can now start

your online application.

Click on the blue "Current
___— Programs & Applications”
button in the navigation bar.




(€1 i L
J [y - ISaathweb... 2 I+ « 7 Mews - I@HGaHery - iMEN - @ @ = J@ - CIICk On the "Start Appllcatlon"
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N 8 cner o | |88 8 e Qe @ / link under the grant program you
North Dakota Council on the Arts
%TS Amy Schmidt - North Dakota Council on the Arts e e wish to app|y for.
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(It currently says “Edit
emms Application #...” this is because
Home - -
| already started an application,
you will see this when you return
to your online app).

Artist in id a Naw Artist ber 2007

Edit Profile

Artists who want to participate in Artist in Residence program must be on the copficil's Arts in
Education Roster. Applications may be raviewed concurrently with Artist in Regffdenca:
Sponsor applications,

Current Pro

.Applu:ati? This grant round is for programs taking place between January 1, 20086 June 30, 2008,

If you have questions, there is a

Available: May 21st, 2007
Draft Review Deadline: Movember 1st, 2007 - - -
Sissa o P “Tech Tips" icon on the top right

Edit Application #AR0001 (IN PROGRESS) - View PDF

hand section of each page, or

Gene:

. General i
Guidelines/information

Community Arts Access November 2007 LI yOU Can emai I Or Cal I me at

@ '~:_,‘-' - IE, hktp: finorthdakota, cgweb. orgjmodule. php?pi=148&app_id=3521 j _‘.f: A | IGDogIe P - amSChm I d@ nd 'qov or 328-7594'
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You will see all of the
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Application Pages that will need

July 11th, 2007

Tech Tips
Home e

Community Arts Access November 2007 #CAADOD1

Application Pages

* Grant Guidelines
ant Applicatio

to be completed with this grant

application. Please read the grant

Edit Profile

-
| o~ guidelines before completing the

dditional Information

grant application. Each page will

Current Programs &
Applications

need to be completed as

specified.

Grant Program Grant Guidelines

) SC:I'IptIC-I’IS As a community-based grant program, Community &rts Access is designad to benefit
nonprofit arganizations that prasent arts programming in smazll and rural communities in
Maorth Dakota. It also supperts nonprofit organizations in communities of all sizes whose arts
programming makes a deliberate and focused effort to serve a special constituency oran
aral underserved audience in that community,

=l
3| ma .{_1
niormation e ARE

For certain questions there are

R R cocde o red “help!” links, if you click on
o~ Tie 5 Dew - @ty ¥ -0 ® - CE the link, a box (see below) will
Ty ke (& Culkure Grants Crline | | J - - fmy v b Page v () Toos - @~ 7 - oo ) .

Community Arts Access November 2007 #CAA0001 = pop up with additional

Edit Profile . information. Just click “Close”
‘] when you are done.
« Sibmit Aspncation e e e o |

Grant Application

Al fields must be completed by the applicant. Once complets, save this page, print out a
hard copy, sign the "Authorizing Official” line, Applicants must mzil in (postmarked by
November 1, 2007 ) this "Grant Application” page signed in ink by the person legally
authorized to commit the arganization's funds [i.e., the president, board chair or executive ’ o ; e .
director], alang with any additional materials you were unable to upload, to: NDCA, 1600 E Organization's most recently completed fiscal year (ending): this

Century Ave, Ste. 5, Bismarck, ND 58502-0549. refers to the fiscal year your organization operatas on,

Please remember to SAVE YOUR WORK if you have entzred information or made any changes
to this page befare viewing the pdffile, advancing to the next section or returning to 2 HDSE
previous section!

Organization Information

*Organization's most recently complet:
(Clici red HELP link bal

T (ending) I—

fe e infarmation)

In-Kind Contributions *Total expenses for most recently completed fiscal year § ——
(Click arr the red HELP link below for more information)

helpl j
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Edit Profile
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Applications
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Grant Program Narrative Questions

Descriptions
minimum 12-peint fent, if uploading). This is the

items in the "Review Criteria” section below.

previous section!

(TF pou hav eL,.AaEe"u
UPLOADED FILE in che fi

Application

below.)
Instructions ol

Community hrl's Access November 2007 #CAAQ001
|

Answers should address the following four questions {in no more than two typed pages with a
Please remember to SAVE YOUR WORK if you have entzrad information or made any changes
to this page before viewing the pdffile, advancing

¥ou can upload your Microsoft Word or Adobe PDF file here, or use the Mo file uploaded
fields below to enter your narcative question answers.
,-e:s ndicate so by typi

*Describe the programming to be supported by the grant.

&

best opportunity to address some of the

to the next sectien or returning to 2

uplaad file — |

ing NA or

=

=10l x]

J [ I I..earthwet-...fjti--

w o &

[ ] Mews

»J .@ =
}Tools b4 @v

3 -
|5t Page = e

2
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You can upload your Microsoft Word or Adobe PDF file here, or
use the fields below to enter your narrative question answers.

Select file to upload: I Browse...
Upload File |

=

H100% - g

T

In-Kind Contributions ‘

-

| =

To upload your file, click on the blue “upload file” link. A box will pop up (see above). Click on the

“Browse...”

p’f Culture Grants Online - Windows Inte _ Expl

=100 x]

" [N
By ey - Iai http',l',l'northdakota.cgj +| | X IGoogle

plv-

| &=

- | Search web..

[ ] Mews
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You can upload your Microsoft Word or Adobe PDF
use the fields below to enter your narrative quesfion answers,

Select file to upload: Fe

C:Documents and Set

properly.

button. Locate your file on your computer, select the appropriate file, and click “Open.”

Your file is now ready to be uploaded, select “Upload File.”

Your file will appear as a blue link (see below) if uploaded

I Y

REMEMBER TO ALWAYS
SAVE YOUR WORK
BEFORE ADVANCING
TO A NEW PAGE OR
VIEWING YOUR PDF FILE!

In-Kin

Edit Profile

II IL

ses s e s s e >

Current Programs &
Applicatitns

Grant Program
Descriptions

Application
InELIr'UCLIOFI

Genaral Dlezse remember to SAVE YOUR WORK if you have entered information or madelany changes
Guidelines/Information

(If you f

Cnmmunlty Arr_cf Access November 2007 #CAA0001
licati

pravisus section!

You can upload your Microsoft Word or Adobe PDF file here, or use  Current File! Fax
the Fle\ds belnw to enter vuur narratlve uuestlun ANEWers,

(Rl O4D:D I: n the fie

*Describe the programming to be ;uppﬂrted by the grant.

ditienal Information

form.doc

e indicate so by typing NA ar replace/remove file

d Contributions |

=

If you prefer not to upload your file, please copy your unformatted text and paste it into the field(s) provided.
(It is preferred that files are uploaded, but not required). You may also mail in materials you are unable to
download with your signed application form page, and any other required materials.

If you have images you would like to upload, please copy and paste them into a MS Word document or save
them as PDF files. The online grant system will only upload MS Word or PDF files at this time.

Once you have completed your application, select “Submit File” you will have the option to choose a “Draft
Review” or “Submit Final” if you choose draft review, NDCA will receive a copy of your application and we
can review it and let you know of any necessary changes/corrections, etc. If you select final submission, you

will no longer be able to edit your application.




